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Westlea Primary School 
 

Missing Child Policy 
 

 
 

Our whole school aim: 
 

“At Westlea Primary School we learn together to achieve success for all, based on high 
expectations and equality of access for all.  We nurture the growth of the whole child – 
academically, artistically, socially, emotionally, morally and physically – celebrating all 

achievements in a safe, caring, inclusive and creative environment.  The whole team works 
together to bring learning ‘alive’ and extend pupil experiences  

so that they are well prepared for the next steps in their education.” 

 

 
 

 

 

 

 

 

 

 

 

 

 
Date of Policy: March 2026 

Reviewed- March 2029  

Signed- Head teacher- D. Scothern                                    

Chair of governors- S Morrison 
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Missing Child Policy 
 
This policy should be read in conjunction with The Code of Practice, The SEND policy and the following: 

• Equality Objectives; 

• Accessibility Plan;  

• Assessment for Learning; 

• Anti-Bullying Policy; 

• Medical Needs Policy 
 

• Children Act 1989  
▪ Police Act 1997  
▪ Police Act 1997 (Criminal Records) Regulations 2002  
▪ Education Act 2002  
▪ Children Act 2004  
▪ Safeguarding Vulnerable Groups Act 2006  
▪ Education and Inspections Act 2006  
▪ Children and Young Persons Act 2008  
▪ Police Act 1997 (Criminal Records) (No. 2) Regulations 2009  
▪ School Staffing (England) Regulations 2009  
▪ Equality Act 2010  
▪ Education Act 2011  
▪ Protection of Freedoms Act 2012  
 
 
The following documentation is also related to this policy:  
▪ Keeping Children Safe in Education: Statutory Guidance for Schools and Colleges (DfE)  
▪ Working Together to Safeguard Children: A Guide to Inter-agency Working to Safeguard and Promote the Welfare 
of Children  
 

We have a statutory duty to safeguard and promote the welfare of children as described in section 175 of the Education 
Act 2002 and that we have due regard to the guidance 'Keep Children Safe in Education: Statutory Guidance for Schools 
and Colleges (DfE)' as the safety and protection of children is of paramount importance to everyone in this school.  

 
Safeguarding and promoting the welfare of children is best defined as: 'protecting children from maltreatment; 
preventing impairment of children's health or development; ensuring that children grow up in circumstances consistent 
with the provision of safe and effective care; and taking action to enable all children to have the best outcomes'. (Keep 
Children Safe in Education: Statutory Guidance for Schools and Colleges (DfE))  

 
We believe that all children have the right to be safe in our society. Therefore, we recognise that we have a duty to 
ensure arrangements are in place for safeguarding and promoting the welfare of children. We believe it is essential to 
have in place exceptional school security systems to prevent pupils going missing from the school or when they are on 
an educational visit. The welfare of all of our pupils is our principal responsibility with all school personnel ensuring the 
safety of pupils at all times. 

 
 

We wish to work closely with the School Council and to hear their views and opinions as we acknowledge and support 
Article 12 of the United Nations Convention on the Rights of the Child that children should be encouraged to form and 
to express their views. We as a school community have a commitment to promote equality. Therefore, an equality 
impact assessment has been undertaken and we believe this policy is in line with the Equality Act 2010. We believe it is 
essential that this policy clearly identifies and outlines the roles and responsibilities of all those involved in the 
procedures and arrangements that is connected with this policy. 
 
AIMS: 

• To ensure that security procedures are in place to deal with the unlikely event of a missing child.  

• To work with other schools and the local authority to share good practice in order to improve this policy. 
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Responsibility for the Policy and Procedure: 
 
Role of the Governing Body  
 
The Governing Body has:  
▪ appointed a Site Manager/Caretaker to put into practice school security measures;  
▪ delegated powers and responsibilities to the Headteacher to oversee all school security measures;  
▪ delegated powers and responsibilities to the Headteacher to ensure all school personnel and visitors to the school are 
aware of and comply with this policy;  
▪ responsibility for ensuring that the school complies with all equalities legislation;  
▪ nominated a designated governor (Chair) to ensure that appropriate action will be taken to deal with all prejudice 
related incidents or incidents which are a breach of this policy;  
▪ responsibility for ensuring funding is in place to support this policy;  
▪ responsibility for ensuring this policy and all policies are maintained and updated regularly;  
▪ make effective use of relevant research and information to improve this policy;  
▪ responsibility for ensuring all policies are made available to parents;  
▪ nominated a link governor to visit the school regularly, to liaise with the Headteacher and the coordinator and to 
report back to the Governing Body;  
▪ responsibility for the effective implementation, monitoring and evaluation of this policy.  
 
 
Role of the Headteacher and Senior Leadership Team  
 
The Headteacher will:  
▪ ensure that security measures are in place and are effective;  
▪ ensure that all school personnel are aware of security procedures and the roles of school personnel;  
▪ notify parents of school security procedures and the procedures for dealing with a missing child;  
▪ work closely with the link governor; ▪ provide leadership and vision in respect of equality;  
▪ make effective use of relevant research and information to improve this policy;  
▪ provide guidance, support and training to all staff;  
▪ monitor the effectiveness of this policy by:  
 

➢ monitoring learning and teaching through observing lessons  

➢ monitoring planning and assessment  

➢ speaking with pupils, school personnel, parents and governors  
▪ annually report to the Governing Body on the success and development of this policy.  
 
 
Role of the Nominated Governor (Chair)  
 
The Nominated Governor will:  
▪ work closely with the Headteacher;  
▪ ensure this policy and other linked policies are up to date;  
▪ ensure that everyone connected with the school is aware of this policy;  
▪ attend training related to this policy  
▪ annually report to the Governing Body on the success and development of this policy.  
 
 
Role of School Personnel 
  
All school personnel will:  
▪ be aware of and abide by this policy;  
▪ undertake appropriate training in security procedures;  
▪ inform and remind pupils of security procedures such as the reporting of unidentified school visitors;  
▪ remind pupils that they should not leave the school premises or to wander off while on an educational visit; ▪ be aware 
of all other linked policies;  
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▪ maintain high standards of ethics and behaviour within and outside school and not to undermine fundamental British 
values;  
▪ implement the school’s equalities policy and schemes;  
▪ report and deal with all incidents of discrimination;  
▪ attend appropriate training sessions on equality;  
▪ report any concerns they have on any aspect of the school community.  
 
 
Role of Pupils  
 
Pupils will promote a positive image of the school by:  
▪ be aware of and comply by all security measures that are in place;  
▪ listen carefully to all instructions given by the teacher;  
▪ ask for further help if they do not understand;  
▪ treat others, their work and equipment with respect;  
▪ support the school Code of Conduct and guidance necessary to ensure the smooth running of the school;  
▪ liaise with the school council;  
▪ take part in questionnaires and surveys  
 
Role of the School Council  
 
The School Council will be involved in:  
▪ discussing improvements to this policy during the school year;  
▪ organising surveys to gauge the thoughts of all pupils;  
▪ reviewing the effectiveness of this policy  
 
 
Role of Parents  
 
Parents/carers will:  
▪ be aware of and comply with this policy;  
▪ ensure they provide correct and updated contact details;  
▪ be aware of school security procedures especially at the beginning and end of the school day  
▪ be asked to take part periodic surveys conducted by the school;  
▪ support the school Code of Conduct and guidance necessary to ensure smooth running of the school 


